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California Environmental Protection Agency 
Advisory Committee on Environmental Justice 

An Advisory Committee to the California Environmental Protection Agency 
 

BY LAWS 
 
I. NAME 
  
The name of the organization is the California Environmental Protection Agency 
Advisory Committee on Environmental Justice (hereinafter EJ Advisory Committee or 
Committee). 
 
II. AUTHORITY 
 
The California Environmental Protection Agency Advisory Committee on Environmental 
Justice is used to refer to the collective of the Committee and any Subcommittees.  The 
EJ Advisory Committee is established within the California Environmental Protection 
Agency (Cal/EPA) pursuant to Public Resources Code Section 71114. 
 
The EJ Advisory Committee provides information, recommendations, and advice to the 
Agency Secretary and the Interagency Working Group on Environmental Justice 
consistent with the requirements of Public Resources Code Section 71114. 
 
The Assistant Secretary for Environmental Justice of the California Environmental 
Protection Agency shall be the Designated State Officer (DSO) of the EJ Advisory 
Committee. 
 
III.  MISSION AND SCOPE 
 
Established in December 2001, the EJ Advisory Committee is a Cal/EPA advisory 
committee that provides information, formulates recommendations and provides advice 
on environmental justice policy and direction.  The EJ Advisory Committee provides a 
forum for public discussion and development of independent advice and consultation to 
the Secretary of Cal/EPA and the Interagency Working Group on Environmental 
Justice1 utilizing the respective strengths and responsibilities of business and industry, 
local government, environmental advocacy organizations, community groups, air 

                                                 
1 Pursuant to the Public Resources Code Section 71113, the Interagency Working Group will assist the 
California Environmental Protection Agency in developing an agency-wide strategy for identifying and 
addressing any gaps in existing programs, policies, or activities that may impede the achievement of 
environmental justice.  The working group is   composed of the Secretary for Environmental Protection, 
the Chairs of the State Air Resources Board, the California Integrated Waste Management Board, and the 
State Water Resources Control Board, the Director of Toxic Substances Control, the Director of Pesticide 
Regulation, the Director of Environmental Health Hazard Assessment, and the Director of Office of 
Planning and Research. 
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districts, certified unified program agencies, involved in environmental justice issues.  
The Committee will consider environmental justice issues relating to Cal/EPA programs. 
 
The EJ Advisory Committee‘s mission is to provide information, advice and 
recommendations to the Secretary of Cal/EPA and the Interagency Working Group on 
Environmental Justice that will help to improve the direction and implementation of 
environmental justice programs and initiatives at Cal/EPA.  The EJ Advisory Committee 
will provide information, advice, and recommendations on issues related to 
environmental justice including: 
 

• Existing data and studies on environmental justice; 
 
• Criteria for identifying and addressing any gaps in existing programs, policies or 

activities that may impede the achievement of environmental justice; 
 

• Procedures and guidance to Cal/EPA for the coordination and implementation of 
interagency environmental justice strategies, policies, and processes; 

 
• Procedures for collecting, maintaining, analyzing, and coordinating information 

relating to an environmental justice strategy; and 
 

• Procedures to ensure that public documents, notices, and public hearings related 
to human health or the environment are concise, understandable, and readily 
accessible to the public. 

 
 
IV.  MEMBERSHIP 
 
Section 1:   Representation of Sector   
 
The EJ Advisory Committee shall be comprised the representatives set forth in Public 
Resources Code Section 71114 including: 
 

• Two representatives of local or regional land use planning agencies; 
• Two representatives from air districts; 
• Two representatives from certified unified program agencies (CUPAs); 
• Two representatives from environmental organizations; 
• Three representatives from the business community, one from a small business 

and two from a large business, except that two of the representatives of the 
business community may be from an association that represents small or large 
businesses; and 

• Two representatives from community organizations. 
 
The EJ Advisory Committee may form subcommittees, working groups, focus groups, or 
other groups to address specific types of environmental program areas. 
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Section 2:   Appointment Process and Terms 
 

a. EJ Advisory Committee Members 
 

Committee members shall be volunteer representatives who have full voting 
rights in all Committee actions. 

 
1) Committee members are appointed by the Secretary of Cal/EPA, in 

consultation with the Interagency Working on Environmental Justice 
and the Assistant Secretary for Environmental Justice, for a term of 
two to three years.  A Committee Member may be re-appointed by 
the Secretary of Cal/EPA.  

 
2) A Committee member may serve as a member of any EJ Advisory 

Committee Subcommittee, and may also serve as a full voting 
member of any EJ Advisory Committee Working Group, Focus 
Group, or other group (hereinafter, Group) formed under EJ 
Advisory Committee auspices.  A member of the EJ Advisory 
Committee may only chair one Subcommittee or group at any one 
time. 

 
3) A Committee member may designate one individual, other than a 

current EJ Advisory Committee member, as a proxy to have full 
Committee member rights when the appointed Committee member 
is unable to attend Committee meetings.  The proxy shall represent 
the same constituency category or the same organization as the 
Committee member and have full Committee voting status and 
privileges consistent with the EJ Advisory Committee By-Laws.  
Participation by the proxy must be limited to two meetings per 
calendar year to continue to encourage attendance by appointed 
Committee members.  Individuals nominated to serve as a proxy 
must be approved by the committee’s Designated State Officer 
(DSO) 

 
 
b. Subcommittee Members 

 
Subcommittee members shall be volunteer representatives who serve on a 
specific Subcommittee or other Group formed under EJ Advisory Committee 
auspices.  Subcommittee members shall be full participants in the 
Subcommittee’s deliberations and have voting rights at the subcommittee level. 

 
1) Subcommittee members are selected by the EJ Advisory 

Committee, in consultation with the DSO.  The term of a 
subcommittee member shall be set in accordance with the needs of 
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the EJ Advisory Committee or Cal/EPA, and conveyed to the 
Subcommittee member at the time of selection. 

 
2) Each subcommittee member shall be selected on the basis of his or 

her expertise in the relevant subject matter and in a manner that 
provides for fair and balanced representation.  Proxies will be 
allowed to participate in Subcommittee activities and allowed to 
vote in Subcommittee matters. 

 
c. Working Group, Focus Group, and Other Group Members 

 
Group members shall be volunteer representatives who serve on a specific Group 
formed under EJ Advisory Committee auspices.  Group members shall be full 
participants in the Group’s deliberations and have voting rights at the Group level. 

 
1) Group members are selected by the EJ Advisory Committee, in 

consultation with the DSO.  The term of a Group member shall be set in 
accordance with the needs of the EJ Advisory Committee or Cal/EPA, and 
conveyed to the Group member at the time of section and no longer than 
two years.  Group members need not be members of the EJ Advisory 
Committee.  The Chair of the Group shall be a member of the EJ Advisory 
Committee. 

 
2) Each Group member shall be selected on the basis of his or her expertise 

in the relevant subject matter and in a manner that provides for fair and 
balanced representation.  Proxies will be allowed to participate in the 
Group activities and allowed to vote in Group matters. 

 
 
Section 3: Termination of Membership 
 

a. The Secretary of Cal/EPA will consider the removal of any Advisory Committee 
member who misses two consecutive meetings of the Committee. 

 
b. An EJ Advisory Committee member who changes his or her organizational or 

professional affiliation must notify the Secretary of Cal/EPA immediately and may 
be subject to removal in order to maintain balance among sectors of 
membership. 

 
c. The Secretary of Cal/EPA may remove any member of the EJ Advisory 

Committee, Subcommittee Member, or any member of a group formed by the EJ 
Advisory Committee.  

 
d. Any member of the EJ Advisory Committee may resign from the Committee at 

anytime by notifying the Secretary of Cal/EPA.   
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V. COMMITTEE ORGANIZATION 
 
Section 1:   Officers 
 

a. Committee Co-Chairs 
 

The Committee shall make recommendations to the Secretary of Cal/EPA 
for the appointment of Committee Co-Chairs. 

 
The Committee Co-Chairs shall serve a two-year term of office, and may 
be reappointed to additional terms by the Secretary of Cal/EPA, in 
consultation with the Committee.  One Co-Chair shall be a representative 
of a community organization or an environmental organization.  Upon the 
expiration of the term of the Committee Co-Chairs, in consultation with the 
Committee, may be reappointed to an additional one- year term.  The 
Committee Co-Chairs must be Committee members. 

 
b. Subcommittee and Group Chairs  

 
The Committee shall select Subcommittee and Group chairs, in 
consultation with the DSO. 

 
The Subcommittee and Group Chairs shall serve a period deemed 
appropriate by the Committee, in consultation with the DSO and no longer 
than two years.  Upon the expiration of the term of the Subcommittee and 
Group Chairs, the Committee may reappoint him or her to an additional 
one-year term, as necessary, in consultation with the DSO.   
Subcommittee Chairs must be Committee members.  A member of the 
Committee may only chair one Subcommittee or Group at any one time. 

 
c. Designated State Officers 

 
The Assistant Secretary for Environmental Justice at Cal/EPA shall be the 
Designated State Officer (DSO) for the EJ Advisory Committee, 
Subcommittees, Working Groups, and Focus groups.   

 
d. Subcommittee and Group Structure 

 
Subcommittee and Group formation and structure will be left to the 
discretion of the Committee, in consultation with the Interagency Working 
Group on Environmental Justice and the Secretary of Cal/EPA. 
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Section 2: Protocol Group 
 

a. There shall be a Protocol Group of the Committee consisting of the Co-Chairs of 
the Committee as well as the Chairs of each Subcommittee. 

 
b. The Committee Co-Chairs, in consultation with the Protocol Group and the DSO, 

shall be responsible for overall planning for the Committee and for coordinating 
activity with the Subcommittees.  Overall planning for the Committee refers only 
to logistical execution of activities authorized by the Committee. 

 
c. Minutes of the Protocol Group meetings shall be sent to the Committee at least 

15 days prior to the next meeting. 
 

d. No official EJ Advisory Committee actions will be undertaken by the Protocol 
Group. 

 
 
VI.  MEETINGS 
 
Section 1: Compliance with Public Resources Code Section 71113  
 
The EJ Advisory Committee, its Subcommittees, and other groups formed by the EJ 
Advisory Committee will operate in accordance will all requirements of Public 
Resources Code Section 71113.  Such requirements include, but are not limited to, 
holding public meetings to receive and respond to public comments regarding 
recommendations required pursuant to this section, prior to the finalization of the 
recommendations.  The California Environmental Protection Agency shall provide public 
notice of the availability of a draft agenda, and draft reports and information at least one 
month prior to the public meetings. 
 
In addition, the DSO, or proxy for the DSO, shall be present at all EJ Advisory 
Committee meetings.  Open meetings of the EJ Advisory Committee shall include 
reasonable opportunity for public comment to in order to encourage full and meaningful 
public participation in its meetings and its decision-making processes. 
 
 
Section 2: Meeting Scheduling 
 

a. The Committee shall meet in plenary session at least twice annually. 
 

b. The Committee shall not meet except with the consent of the DSO. 
 

c. The Protocol Group shall meet as needed.  These meetings shall be held at the 
request of the Committee, the Committee Co-Chairs or the DSO. 
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d. Subcommittees or other groups formed by the Committee under EJ Advisory 
Committee auspices shall meet as needed at the call of the Committee, the Co-
Chairs, the Subcommittee Chairs, or the Designated State Officer.  Meetings of 
Subcommittees or other such groups may occur by teleconference or other 
means, as appropriate. 

 
Section 3: Quorum and Voting 
 

a. The presence of at least fifty-one percent of Committee members attending a 
Committee meeting shall constitute a quorum for transaction of business and no 
vote shall be taken without a quorum present. 

 
b. A vote shall carry by a majority of the Committee members present in a quorum.  

Members must be present to vote or send an approved proxy. 
 

c. Quorum and voting rules apply to Subcommittees and other such groups. 
 
 
VII. REPORTS AND RECOMMENDATIONS 
 
 
Section 1: Committee Reports and Recommendations 
 

a. A report and/or recommendation shall be accepted for formal review and action 
by the Committee if it was approved by a majority vote of a Subcommittee or 
group formed by the Committee under the EJ Advisory Committee.  

 
b. A report and/or recommendation from a committee member shall be accepted for 

formal review and action by the Committee. 
 

c. Each report or recommendation shall be distributed to all Committee members 
for review.  A review period of a minimum 30 calendar days will be designated. 

 
d. Committee action on a proposed recommendation and/or report shall be 

completed within a maximum of 60 calendar days from the date of the proposed 
report and/or recommendation was sent to the full Committee for review.  If 
action involves voting, voting may take place by voice vote, by mail, FAX, written 
proxy, or in writing.  Committee members shall be notified of the results.  This 
provision may be waived by the Committee in circumstances where the Agency 
needs an immediate response based on planning or budget cycles, Legislative 
deadlines, Executive Order requirements, or other exceptional circumstances. 

 
e. The Committee Co-Chairs shall transmit all reports and/or recommendations 

approved by the Committee directly to the Secretary of Cal/EPA.  Any minority 
view of Committee or Subcommittee members shall be transmitted in writing, 
when they exist, with any report or recommendation. 



 8

 
f. Minutes of a Committee meeting should be made available at least 15 days prior 

to the next meeting. 
 
Section 2: Subcommittee Reports and Recommendations 
 

a. A Subcommittee may bring a proposed report and/or recommendation forward to 
the Committee for review and action at any time. 

  
b.   A majority vote of the attending members of a Subcommittee shall be sufficient 

for forwarding a report and/or recommendation to the Committee for review and 
action.  Voting may take place in a Subcommittee meeting by voice or by mail, 
FAX, written proxy, or in writing.  If a vote is taken at a meeting, a quorum must 
be present.  A majority of the members must vote for a recommendation to 
forward a report and/or a recommendation to the Committee.  Meetings of 
Subcommittees may occur by teleconference or other means, as appropriate. 

 
c. Any minority view of Subcommittee members shall be transmitted in writing, 

when they exist, with any report or recommendation. 
 

d. Minutes of a Subcommittee meeting should be made available at least 15 days 
prior to the next meeting. 

 
Section 3: Group Reports and Recommendations 
 

a. A Group may bring a proposed report and/or recommendation forward to a 
Subcommittee for review and action at any time. 

 
b. A majority vote of the attending Group members of a Subcommittee shall be 

sufficient for forwarding a report and/or recommendation to the subcommittee for 
review and action.  Voting may take place in a Group meeting by voice or by 
mail, FAX, written proxy, or in writing.  If a vote is taken at a meeting, a quorum 
must be present.  A majority of the members must vote for a recommendation to 
forward a report and/or recommendation to the subcommittee.  Meetings of a 
Group may occur by teleconference or other means, as appropriate. 

 
c. Groups may issue their own draft reports, including draft recommendations, if 

approved by a majority of the Group’s members as described in Section 2(b) 
above.  These reports shall be considered draft Group reports and/or 
recommendations by Cal/EPA until they have undergone complete Committee 
and Subcommittee review.  Draft Group reports and/or recommendations must 
be submitted through a subcommittee.  

 
d. Minutes of a Group meeting should be made available at least 15 days prior to 

the next meeting. 
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Section 4: Committee Information Reports 
 

a. All materials prepared by EJ Advisory Committee, its Subcommittees, and other 
groups formed by the Committee under the EJ Advisory Committee auspices will 
be available to the public.  

 
b. All reports will include the following statement:  “This report and/or 

recommendations was written as a part of the activities of the California 
Environmental Protection Agency Advisory Committee on Environmental Justice 
(EJ ADVISORY COMMITTEE), a public advisory committee providing 
information, advice, and recommendations to the Secretary of Cal/EPA, the 
Interagency Working Group on Environmental Justice, and other officials of 
Cal/EPA.  The Committee is structured to provide balanced, expert assessment 
on matters related to the Environmental Justice program.  This report and/or 
recommendations have not been reviewed for approval by Cal/EPA and, hence, 
the contents of this report and recommendations do not necessarily represent the 
views and policies of Cal/EPA, nor of any branch of state government, nor does 
mention of trade names or commercial products constitute a recommendation for 
use.” 

 
 
VIII. AMENDMENTS OF BYLAWS 
 
At any regular meeting, the Bylaws of the Committee may be added to, amended, or 
repealed in whole or in part by vote of a majority of the entire membership of the 
Committee.  The vote may be taken by mail, FAX, and other methods of 
communication, provided that notice of intention to do so shall have been given to each 
member at least 30 days preceding the vote. 


